
FUEL VARIANCE APPLICANT INSTRUCTIONS 

1. Read the entire application packet before starting.
2. Fill out all sections of the variance request form and return it to the Port Authority, along with a copy of the

current-year pier use permit for the vessel.
3. If approved, the Port Authority will send an approval letter for applicant’s signature. A sample letter is

included in this packet, for reference.
4. After the signed Port Authority approval letter is received, contact the local Fire Department to request

their approval (follow their process).
o Important: The Fire Department will not approve the request without the Port Authority letter.

5. Send the Port Authority a full copy of the completed packet, including the Fire Department approval letter.
6. Submit the application to the State Fire Marshal online:

https://www.firemarshal.dos.nh.gov/
o Questions? Call: 603-223-4289

7. The State Fire Marshal will send an approval or denial letter (by mail or email).
8. If the approval letter is received by mail, send a copy to the Division for their records.
9. DPH will share the State Fire Marshal approval letter with approved fuel vendors.
10. A list of approved fuel vendors is included in this packet.
11. Every year, a valid pier use permit must be obtained before receiving fuel deliveries.

Fuel Variance Request – Checklist for tasks listed above 
☐ Read the full application packet
☐ Complete the variance request form (all sections)
☐ Attach a copy of the current pier use permit
☐ Submit the form and permit to the Port Authority
☐ Receive and sign the Port Authority approval letter
☐ Contact the local Fire Department for approval

☐ (Approval will not be granted without the Port Authority letter)
☐ Send the full completed packet to the Port Authority, including:

☐ Variance form
☐ Pier use permit copy
☐ Fire Department approval letter

☐ Submit the application to the State Fire Marshal online
https://www.firemarshal.dos.nh.gov/
☐ Questions? Call 603-223-4289

☐ Receive approval or denial from the State Fire Marshal
☐ If approval is received by mail, provide a copy to the Division
☐ Confirm DPH has shared the approval with fuel vendors
☐ Use only approved fuel vendors (see list in packet)
☐ Annually: obtain a valid pier use permit before fuel deliveries

https://www.firemarshal.dos.nh.gov/
https://www.firemarshal.dos.nh.gov/






NEW HAMPSHIRE STATE FIRE MARSHAL'S OFFICE 
33 HAZEN DR 

CONCORD, NH 03305 

Phone: 603-223-4289 Fax: 603-223-4294 

FMO@dos.nh.gov 

Request for Variances or Exceptions 

Pursuant to NH Code of Administrative Rules Saf-C 6005.03 
Applicant Name: Vessel Name: 

--------------------------------------

Ma iii n g Address: 

Address: 

City: State: Zip Code: 
-------

E-Mail: _________________ �Be=s=t�C=on�t=ac=t_p=h�on�e�n�u=m=b�e=r:

Property Owner: NH Division of Ports and Harbors 

Mailing Address: 555 Market St. 
--------------------------------------

Address: 555 Market St. 

City: Portsmouth 

Telephone: 603-436-8500 

E-Mail Address:  b.therrien@peasedev.org

State: NH Zip Code: 03801 
-------

Cell Phone:  

Property Location for which the variance or exception is being requested: 

Name of Property: Market St. Marine Terminal 
--------------------------------------

Address: 

City: State: Zip Code: 

Occupancy type: Business Building Class: 

Specify the code or rule provision for which this request is applicable. 

What is the nature and extent of the relief requested there from, including but not limited to a detailed description, including 
architectural or engineering plans, of the structure, equipment, property or process that will be affected by the exception or variance, if 
approved; 

I) Requesting relief from NFPA 30A Chapter 11.
2)

555 Market St

Portsmouth NH 03801





THE LETTER BELOW IS A SAMPLE APPROVAL LETTER 
DO NOT COMPLETE 

 

Date: Month Day, Year 
 
Company Name 
Owner Name 
Vessel Name  
Mailing Address 
City, State Zip  

 
Re:  F/V Vessel Name, Authorization to use Approved Fuel Vendors @ Rye or 
Hampton Harbor Marine Facility, or Portsmouth Commercial Fish Pier  

 
Dear Owner Name,  
 
The Pease Development Authority Division of Ports and Harbors (PDA-DPH) is in receipt of 
your request for proof that you are authorized to use the facilities at the Rye or Hampton 
Harbor Marine Facility, 1 Ocean Blvd. Hampton, NH or 1870 Ocean Blvd. Rye, NH, 
Portsmouth Commercial Fish Pier, 1 Peirce Island Rd. Portsmouth, NH to fuel the F/V 
Vessel Name.  You have made this request in connection with your application for a variance 
from the Office of the NH State Fire Marshal to receive bulk fuel deliveries at this facility. 
 
This letter will substantiate that you are currently in possession of a valid Pier-Use Permit and 
that you are authorized to use the facility in connection with your commercial fishing business. 
 
PDA-DPH authorizes you to receive bulk fuel deliveries at the aforementioned facility, subject to 
the following terms and conditions: 
 

• Deliveries are limited to diesel fuel only 
• Deliveries are only to be received from a vendor approved by the PDA-DPH, currently 

there are 3 approved vendors: 
 

o Broco Oil:  978-228-0613 
o Diesel Direct:  888-900-7787 
o Roberts Energy 413-377-2870 

 
• Vessel owners and operators agree to be familiar with and follow the vendor’s Fueling 

Procedures as approved by the United States Coast Guard 
• Vessel owners and operators agree to be familiar with and follow the fuel vendors 

Emergency Action Plan as approved by the United States Coast Guard 



THE LETTER BELOW IS A SAMPLE APPROVAL LETTER 
DO NOT COMPLETE 

 
• Vessel owners and operators agree to apply for and secure a variance from the Office of 

the State Fire Marshal BEFORE receiving diesel fuel deliveries from a PDA-DPH 
approved vendor 

• Vessel owners and operators agree to continued compliance with the terms and 
conditions of any variance and/or changes and updates issued by the Office of the State 
Fire Marshal 

• Vessel owners and operators agree to indemnify and hold harmless the PDA-DPH for any 
damage or injury resulting for diesel fuel deliveries received from a vendor and tank 
truck at PDA-DPH facilities 

• Vessel owners and operators agree to notify the U.S. Coast Guard National Response 
Center (1-800-424-8802), NH-DES (1-603-271-3503), local Fire Department (911 and 
emergency call box at facility) and PDA-DPH (1-603-436-8500) immediately of any 
spills resulting from diesel fuel deliveries from a PDA-DPH approved vendor.   

 
Please return one executed copy of this letter to the PDA-DPH office to my attention.  Retain one 
executed copy as proof of authorization to be submitted with the fuel variance application for the 
State Fire Marshal. 
 

Sincerely, 
 
 
 

Richard Hartley, Director, PDA-DPH 
 
 
I, OWNER FIRST & LAST NAME, being the owner/operator of the vessel, F/V VESSEL 
NAME, have read, understand, and agree to the terms and conditions of this letter of 
authorization to receive bulk diesel fuel deliveries at the PDA-DPH facilities named above. 
 
 
Date:______________________________ 
 
 
 
Signature:___________________________ 
 
 
 




